
 

 

POLICY BULLETIN 
CHILD NURITION PROGRAMS 

 
CACFP 05-12        June 28, 2012 
 
SUBJECT:  Income Eligibility Forms, Income Eligibility Form Instructions, and 
Income Eligibility Guidelines 
 
Contact:  Michael Diehl                                                  PH:  (801) 538-7649 
 

Enclosed is the English version of the Income Eligibility Form (IEF) for Child Care Centers 
and Adult Day Care, and the current parent instructions/letter. The parent 
instructions/letter must accompany the IEF and should be copied onto the back of the 
form. Please use these as the ‘master’ to make any needed additional copies for 
distribution. The Spanish version of these forms will be sent separately.  
 
Instructions for IEF completion are also enclosed. Please read the instructions carefully. It 
is recommended the instructions be kept in the front of your IEF binders for quick 
reference. It is vital to remember IEFs must be complete prior to claiming any child’s meals 
as free or reduced. The USDA manual Eligibility Guidance is included in your Child Nutrition 
Programs Administrative Manual for Child Care Centers. This manual gives instructions and 
is a place to find answers questions on approving IEFs.  
 
The IEF also has a place to collect civil rights information on ethnicity and race. Parents are 
not required to complete this section of the form, even though it is required information for 
the center to collect and maintain. Therefore, centers are required to keep a list of ethnicity 
and race by child. This may be kept either on the master list supplied by the USOE, as a 
report on the childcare software the center may use, or as a separate list.  
 
Enclosed you will also find a copy of the Income Eligibility Guidelines (IEG) for July 1, 2012 
through June 30, 2013. These guidelines are for use in determining free and reduced-price 
benefit eligibility category for all Income Eligibility Forms (also called Free and Reduced 
Price Applications) received by your institution between July 1, 2012 and June 30, 2013. 
Please keep these guidelines with your IEF binder.  
 
The Income Eligibility Forms and Income Eligibility Guidelines can also be found on the 
CNP website (http://www.schools.utah.gov/cnp).  
 
Languages other than English or Spanish can be found at the following website:  
www.fns.usda.gov/cnd/care/Translations/Meal_Benefit_Form_Translations.htm 


